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Instructions for Entering Volunteer Hours

By: Beth Babbit

Horticulture Specialist/Master Gardener Coordinator

UT Extension—Plant Sciences

Many of you have been working hard and want to
enter those hours! Here are some simple instruc-
tions if it has been a while.

Instructions for Online Registration and
Reporting

As a Master Gardener, you are responsible
for turning in a volunteer hour report. You
may choose to enter your own volunteer
hours or have the designated record keeper
enter them for you. To do this, everyone
must register to be verified as a legitimate
Master Gardener by an Extension agent. If you
do not have access to a computer, please have
the designated record keeper register you and
enter contact, profile and hour information.

Step |. Go to the Tennessee Master Gar-
dener Website. (You can also link to this site
through the Master Gardeners of Rutherford
County Website)
http://mastergardener.tennessee.edu

Gardening Tips for May

By: Anthony P. Tuggle
Extension Agent—UT Extension

Step 2. Click on the “Master Gardener Re-
sources” link on the right column.

Step 3. Read the page. If you have not regis-
tered, click the word “register.”

Step 4. Enter
your first and
last name, then
your entire
email address.
Use the drop-
down menu to
search for your
agent’s name.
Click the
“Submit” button.

Step 5. Wait for an email confirmation from
your Extension agent. You should have a new
username and password. If you do not have a
response within a week, please contact your

county Extension office and ask to be verified.
(Continued on page 2)

Lawns:

(Continued on page 3)
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Entering Hours

(Continued from page 1)

Step 6. Log onto the Master Gardener Re-
source Website (at the bottom of the page)
by entering your user name and password. [If
you have forgotten your password contact
your agent to look it up on your profile. At
this time user names cannot be reset but this
can also be verified by your agent.]

Step 7. Enter your contact information and
submit. Be sure to indicate if you would like
to be included in the county directory.

Step 8. Enter your profile and submit.

Step 9. Enter your volunteer hours. You can
enter hours for each separate project.

A) Indicate if you are a project leader (see
guidelines for description).

B) Name the project or describe the activity.

C) Indicate which type of volunteer hours
the project or activity should fall under (see

description of Administrative, Community and

Education in Guidelines).
D) Insert the number of miles traveled to
project (if any). Mileage records are for your
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documentation only (a reference if you deduct
miles on your taxes), they do not count for
MG or Extension benefit.

E) Report any gift or grant dollars earned
for this project (only if you are the project
leader).

F) Click Submit

Sam Davis Fistoric Fome

) Needs Velunteers
Step 10: Enter CE credits.
A) Name the educational event.
B) Enter the date(s) you attended this event.
C) Click submit o
[ P F T

List the approved number of hours for the
event. If you still have
questions or run into a
problem entering your
hours, Keith Miller has
generously volunteered
his expertise, so give
him a call.

Note: UT needs all hours entered by October 1,
2008 in order to submit for funding.

HGTV’s 25 Biggest Landscaping Mistakes
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Gardening Tips

(Continued from page 1) Herbs:
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MEETING CALENDAR FOR 2008
Month |Day Program Refreshments
May S = =
8 J %
June +# ) - -
July /+ ) = =
Sun Mon Tue Wed Thu Fri Sat
7 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
Mother’s
Day
18 21 22 23 Brown 24
Bag
25 26 27 28 29 30 371
Menmworial
Day
2008 OFFICERS
Master Gardeners of Rutherford County
President: Jack Smith
Vice President: Linda Goetz
Secretary: Judy Cunningham
Treasurer: Emily Arnold

2008 COMMITTEE CHAIRS

Speakers Bureau
Public Relations
Special Events
Historian
Newsletter
Telephone

Food Coordinator
Vineyard

Garden Basics

Jr. Gardener

Don Richardson
Keith Miller

Beth Fedorowicz
Emmet McCrary
Katherine Smith
Wanda Richardson
Emily Arnold
Warren Anderson
Jack Smith

Linda Goetz
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o May 10—Hosta Society Annual Plant
Sale —Maryland Farms Brentwood YMA

9:00-12:00 am.

e May 14-Volunteer for work in Vineyard

Lane Agri Park

e May 17-18—2008 Pond-Tour benefiting
Tennessee Children’s Home Call 615-599-

9976

e May 17—Middle Tennessee Plant Swap—
Henry Horton State Park—Lecture: “Drought
Tolerant Perennials & Annuals”

e May 19—MGRC Monthly Meeting

e May 22—Brown Bag—I.D. & Controlling

Fire Ants

e June 7—Monroe Harding’s 6th Annual
“Seeds of Faith” self-guided garden tour of
6 spectacular gardens—Nashville, TN

e June 7—>5th Annual Willow Springs Court-
yard Tour—Willow Springs subdivision—

Franklin, TN

e June 14—2008 Secret Garden Tour—Benefit
the Discovery Center at Murfree Spring

e June 160—MGRC Monthly Meeting

e June 18-21—Southern Region Master Gar-
dener Conference—Oklahoma City, OK

e June 16—Brown Bag—Water-Wise Land-

scaping

e June 28-29—UT Gardens Blooms Day—

Knoxville

e July 10—UT Summer Celebration—Jackson,

N
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Featured Photo of the Month

WE’RE ON THE WEB:
hettp://www.mastergardeners-rc.org

MASTER GARDENERS OF RUTHERFORD COUNTY
MURFREESBORO, TN

ennessee

MASTER GARDENER

sy Rutherford County
Extension

Master Gardeners of Rutherford County
Lane Agri-Park

315 John R. Rice Blvd.

Murfreesboro, TN 37129

Phone: 615-898-7710

Fax: 615-898-7999

Newsletter Editor:

Email: ksmith555@bellsouth.net

Programs in agriculture and natural resources, 4-H
youth development, family and consumer sciences and
resource development. University of Tennessee Insti-
tute of Agriculture, U.S. Department of Agriculture,
county governments cooperating, UT Extension, and
Tennessee State University provide equal opportunities
in programs and employment.

“The Scoop” is the official newsletter of the Master Gardeners of Rutherford
County, Tennessee and is published by email the first week of the month. Those
members without email and who are not able to attend meeting may receive the
newsletter by U.S. postal mail. The deadline for articles, pictures, events, etc. to be
included in the newsletter is due the third Friday of each month.

Meetings are held on the third Monday of each month at the Lane Agri-Park at 6:30
p.m., unless specified. Membership is $25 for a single, or $35 for a couple residing
at the same address. All memberships are valid January through December and are
prorated.

Memberships in the Master Gardeners of Rutherford County are open to those
interested in learning, teaching, and volunteering for the purpose of educating the
community in all phases of gardening.

PLEASE NOTE: MASTER GARDENER CERTIFICATION REQUIRES 40 HOURS OF TRAINING PLUS 40 HOURS OF VOLUNTEER SERVICE.
RECERTIFICATION REQUIREMENTS ARE 25 VOLUNTEER HOURS, PLUS 8 HOURS OF CONTINUING EDUCATIO PER YEAR. ATTENDANCE
AT MEETINGS COUNT AS 1.5 HOURS FOR CONTINUING EDUCATION AND 1.5 HOURS FOR ADMINISTRATION.
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